
CCGST2 GST TAX ACCOUNTING, DOCUMENTATION AND E-FILING AT GST 
PORTAL 

 

 
 
 
 
 
Objective: 

MAX. MARKS: 100 
EXTERNAL: 70 
INTERNAL: 30 
PASS: 40% 
Credits: 6 

Develop a detailed understanding in the students mind regarding documents, records, books of 
accounts and tax returns, and the requirement for the payment of Goods and Service Tax using 
computer hardware and software packages in a business set-up. 

 

SECTION A 
Unit I Accounting Concepts. Maintenance of accounting records, Double Entry System,  

Unit II Accounting Process leading to Preparation of Journal, Subsidiary Books , Ledger,  

Unit III Trial Balance and final accounts. 
Unit IV Knowledge regarding content of Tax invoice. Retail invoice, Credit notes, Debit notes, 
Receipt vouchers etc. 
Unit V Knowledge of financial statements like Balance Sheet, Trading and Profit and Loss 
Account. Documentation related to filing of GST returns. 
 

SECTION B 
 
Unit VI Knowledge of Form GST REG-06, GSTR1, GSTR2A, GSTR2B, GSTR3B, Form GST 
CMP – 08, Form GST PMT –06 Payment Challan, DRC03, 
Unit VII Relevant offline tools on GST portal. 
Unit VIII Working knowledge of GST portal like new registration and amendments of core and 
non-core fields, 
Unit IX  Ledgers balances at portal, Return Dashboard, e-way bill system, Payments, User 
Services and Annual Return Form No 9. 
Unit X Verification of input tax credit system from portal vis a vis books of accounts and its 
adjustments. 
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